Vermont Department of Education

Highly Qualified Paraprofessional Requirements &
Frequently Asked Questions

What is HQP?

Section 1119(c) through 1119(h) of the federal No Child Left Behind Act (NCLB) requires that
all paraprofessionals who provide instructional support AND who work in a program supported
with Title I, Part A funds, regardless of the grade level they work with, must meet certain federal
qualification requirements to achieve “Highly Qualified Paraprofessional” (HQP) status.

Who determines HQP?

The state does not determine HQP status. HQP status is determined at the Local Education
Agency (LEA) level based on the federal guidelines and requirements. If they choose to, LEAs
may have higher standards than the federal requirements. Likewise, they may choose to apply the
standards to all of their paraprofessionals, regardless of funding source.

What are the federal requirements for HQP?

The following are the minimum federal requirements for Title I, Part A instructional
paraprofessionals to achieve HQP status:

I. All Title I instructional paraprofessionals (see definitions below) must have a high school
diploma or its recognized equivalent.

I. In addition, Title I instructional paraprofessionals must also have:
(A) completed at least 2 years of study (defined as a minimum of 48 credit hours)* at an
institution of higher education; or
(B) obtained an associate's (or higher) degree; or
(C) metarigorous standard of quality and can demonstrate through a formal State or
local academic assessment —
i. knowledge of and the ability to assist in instructing reading, writing,
mathematics; and
ii. knowledge of and the ability to assist in instructing, reading readiness,
writing readiness, and mathematics readiness, as appropriate.

The latter option (C) may be fulfilled through standardized assessments such as
Paraeducator.net or Parapro, or through a locally developed portfolio process (see Where do |
find out more about testing options? for more information about testing.) LEAs may also choose
to accept comparable HQP documentation from other school districts or states.

! For paraprofessionals, 48 credit hours can include completed coursework in any subject (not just core academic
content areas) as long as credit is granted by the institution of higher education. When counting coursework, there
are no grade requirements as long as the course was completed and the paraprofessional received a passing grade.
Professional development equivalents cannot be counted unless the professional development equivalents are part of
the accepted portfolio process or are part of another local option.
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What is an instructional paraprofessional?

The following definition of an instructional paraprofessional is from the March 1, 2004
document Title | Paraprofessionals Non-Regulatory Guidance (available online at
www.ed.gov/admins/tchrqual/qual/paraprofessional.html):

“Paraprofessionals who provide instructional support” [include] those who (1) provide one-
on-one tutoring if such tutoring is scheduled at a time when a student would not otherwise
receive instruction from a teacher, (2) assist with classroom management, such as by
organizing instructional materials, (3) provide instructional assistance in a computer
laboratory, (4) conduct parental involvement activities, (5) provide instructional support in a
library or media center, (6) act as a translator, or (7) provide instructional support services
under the direct supervision of a highly qualified teacher. [Title I, Section 1119(g)(2)]

Note: Title I instructional paraprofessionals working solely as translators or who only conduct
parental involvement activities must have a high school diploma or its equivalent, but they do not
have to meet the additional requirements.

Which Title I instructional paraprofessionals must be HQP?

All instructional paraprofessionals must be HQP in a schoolwide Title | program. In a targeted
assistance school, only instructional paraprofessionals funded with Title I monies, either in
whole or in part, need to be HQP. Schoolwide programs and targeted assistance schools are
defined below:

Targeted Assistance School

A targeted assistance school is one that receives Title I, Part A funds yet is ineligible or has
chosen not to operate a Title | schoolwide program. The term "targeted assistance” signifies that
the services are provided to a select group of children — those identified as failing, or most at risk
of failing, to meet the State's challenging content and student performance standards — rather
than the funds being used for overall school improvement, as in schoolwide programs.

Schoolwide Program

A schoolwide program permits a school to use funds from Title I, Part A and other federal
education program funds and resources to upgrade the entire educational program of the school
in order to raise academic achievement for all the students. This contrasts with a Title | targeted
assistance program, through which Title I, Part A funds are used only for supplementary
educational services for eligible children who are failing or at risk of failing to meet State
standards.

Is there an exemption or grace period for HQP?

No. Any paraprofessional hired for an instructional paraprofessional position in a Title I, Part A
school needs to meet HQP requirements before being hired.

Regardless of his or her hire date, a Title I instructional paraprofessional who has not met the

federal requirements before the beginning of the 2006-2007 school year must not be re-hired or
must be moved to a non-Title | funded position.
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There are also no exemptions for “substitute” or “temporary” instructional paraprofessionals. If a
paraprofessional is hired by a Title | school for an instructional position, that paraprofessional
must meet the requirements for HQP regardless of the length of employment.

Where do I find out more about testing options?

Parapro
Although the state of Vermont has established a passing score of 458 for the Parapro assessment

for districts that choose to accept it, administration of the test is handled by the Educational
Testing Service (ETS). Information about the test can be found at www.ets.org/parapro.

Paraeducator.net (The ParaEducator Learning Network)

If this option is used by the LEA, the LEA decides what courses/modules are accepted and what
the passing scores are. Information about the The ParaEducator Learning Network (more
commonly referred to as "Paraeducator.net™) can be found at www.paraeducator.net.

Can LEA-Level Title I, Part A Funds Be Used To Help Paraprofessionals Become HQP?

Yes. Districts may choose to use Title I, Part A funds to underwrite the costs of examinations
and/or coursework to assist their paraprofessionals to become HQP. More information about
these funding options can be found in the document Title | Paraprofessionals Non-Regulatory
Guidance (March 4, 2004) and in Title I, Part A’s Section 1119 Qualifications for Teachers and
Paraprofessionals statute. Both are available at www.ed.gov/admins/tchrqual/qual/
paraprofessional.html.

What Are The HQP Reporting Requirements?

Although HQP determinations are decided at the local level, the state is required to include the
percentage of Title I, Part A instructional paraprofessionals who are and who are not HQP for
each school year in its state reporting procedures. To collect this information, an annual NCLB
Instructional Paraprofessional Survey is sent to all supervisory unions by the Vermont
Department of Education.

What are the public information requirements for Title I schools in relationship to
paraprofessional credentials?

Each school receiving Title I funds (either schoolwide or targeted assistance programs) must
inform all parents at the beginning of each school year of their right to request information on the
professional qualifications of their child’s classroom teachers, including instructional para-
professionals.

Where can | find more information about paraprofessional qualifications and Title |
requirements?

More information about federal paraprofessional qualifications, including the document Title |
Paraprofessionals Non-Regulatory Guidance (March 4, 2004) and Title I, Part A’s Section 1119
Qualifications for Teachers and Paraprofessionals statute, can be found at www.ed.gov/
admins/tchrgual/qual/paraprofessional.html.
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This document, Highly Qualified Paraprofessional Requirements & Frequently Asked Questions,
can be downloaded at www.education.vermont.gov/new/html/licensing/hqt.html.

What if I have questions?

If you have any questions about these requirements, please contact the Vermont Department of
Education's Office of Professional Standards at (802) 828-1455 or at DOE-HQT @state.vt.us.
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